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DATA ENTRY STOCK

CONTROLLER
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What may you be doing?


How do you get there?


Where will it take you?


 What are the benefits?


A Data Entry Stock Controller may perform the following duties:





Enter all stock on the computer database 


Track all stock as it is transferred to various locations


Put together “picking” lists – orders to be put together at the warehouse


Tracking lost orders


Key in fortnightly/monthly stocktakes – all states


Statewide filing of invoices, credits & run sheets


Run errands – bank, head office etc.


Organise expo orders





There are no specific educational requirements to become a Data Entry Stock Controller. Some informal training is usually given on the job. However, entry to this occupation may be improved if you have qualifications and efficient keyboarding skills (60 wpm). �Entry to the following courses usually requires completion of Year 10.


Certificate I in Computer Systems - TAFE


Certificate II in Information Technology - TAFE


Other Entry Points


VET – Certificate II in Information Technology





To gain promotion the Data Entry Stock Controller would need to transfer to another company where a position of greater responsibility is available.


You may be able to develop, and have recognised, additional skills under the Administration or Information Technology Training Package that will expand your career opportunities within this industry.





www.luvaduck.com.au





www.food.vic.gov.au





Data Entry Stock Controllers use terminal keyboards and visual display units to transfer information into a computer for storage, processing and transmission. 











Salaries are paid above award and are renegotiated annually to reflect increased skill levels.








